IMOJIOKEHUE
O BUBJIMOTEKE OBHIEOBPA3OBATEJIBHOI'O YUYPEXJIEHUWSI
1. O0ume moJ10KeHUA

1. bubnmoreka sBIAETCS CTPYKTYPHBIM TOJpPA3JEICHUEM O001IIe00pa30BaTEIbHOTO  YUPEKICHUS,
YYaCTBYIOUIMM B Y4eOHO-BOCIIUTATEIHHOM TIIPOLIECCE B LENAX OOECleYeHuss MpaBa yYaCTHUKOB
o0Opa3oBaTenpHOIO Mpolecca Ha OecrylaTHOE TOJb30BaHHME OMOIMOTEYHO-MH(POPMAITMOHHBIMU

pecypcamu.
2. JlestenbHOCTh OMOIMOTEKH 0011I€00Pa30BATEIHHOTO YUPESKACHHS (Hayiee - OMOIMOTEKA) OTpakaeTcs B
ycTaBe  oOmieoOpa3zoBarenbHOr0  yupexaeHus.  OOecne4eHHOCTh  OMOMMOTEKH  y4eOHBIMH,

METOJMYECKUMH M CIHPAaBOYHBIMH  JIOKYMEHTaMH  YYHTHIBACTCS  NPH  JIMIICH3UPOBAHUH
00111€00pa30BaTENLHOTO YUPEKACHUSI.

3.1emm OnoOIMOTEKH 0011e00pa30BaTEILHOTO YUpEKICHUS COOTHOCATCS C LETSIMU
00111e00pa30BaTEIBHOIO YUPESKIACHHUS: (POpMHUpOBAaHUE OOMICH KYIbTYPhl JIMYHOCTH OOYYAFOIIMXCS Ha
OCHOBE YCBOCHHUS 0053aTEIhbHOI0 MHHHMYyMa COJIEPKaHUs O00IIe00pa30BaTeIbHBIX IMPOTPaMM, HX
ajanranus K JKH3HU B OOIIECTBE, CO3JaHUE OCHOBBI JIJII OCO3HAHHOTO BBIOOpPA W TIOCIICAYIOMIETO
OCBOCHUSI TPO(ECCHOHATBHBIX 00pa30BaTEIBHBIX IMPOTPAMM, BOCHUTAHHE T'PAXITAHCTBEHHOCTH,
TPYIOJIO0Us, YBaKEHUS K IpaBaM M CBOOOJAM YelOBeKa, JOOBU K OKpyxarouleil npupone, Ponune,
ceMbe, (hOpMHpPOBAHHE 30POBOIr0 00pa3a KU3HH.

4. bubnuoTteka pYyKOBOJICTBYETCSI B CBOCH JCSATEIBHOCTH (peepallbHBIMUA 3aKOHAMH, YKa3aMH |
pacnopsokenusimu - IIpesunenta Poccniickont ®enepanuu, IIOCTAaHOBICHUSMH U PACIOPSIKEHUSMU
IIpaButensctBa Poccuiickoit ®exepaunuu M UCHOJIHUTENBHBIX OpraHoB cyObeKkTOB Poccuiickoii
@enepanyy, peHICHUSIMH  COOTBETCTBYIOLETO OpraHa yIOpaBieHHs OOpa3oBaHMEM, YCTAaBOM
00111€00pa30BaTEILHOrO yupekaeHus,  HacrosmuM IlonoxeHnem o OMOIMOTEKE, YTBEP)KIECHHBIM
JUPEKTOPOM 00111€00pa30BaTENILHOTO YUPEKACHUS.

5. HCHTCHBHOCTB OMOINOTEKH OCHOBBIBACTCA Ha MNpUHOHIIAX ACMOKpaTuu, rymaHusma,
O6I_I_ICI[OCTyHHOCTI/I, IIpUOPUTETA O6H_Ie‘leHOBe‘leCKI/IX HeHHOCTeﬁ, T'paXXIaHCTBCHHOCTH, CBO6OI[HOFO
Pa3BUTHA JINYHOCTH.

6. Ilopsinox monb30BaHUS MCTOYHMKAMM HH(OpPMAallMU, NMEpeYeHb OCHOBHBIX YCIYT M YCIOBHS HX
IPEJOCTABICHUS] ONPEACIAIOTCS IMOJIOKEHHEM O OHOIMOoTeKe 0011e00pa30BaTeIbHOIO YUPESKICHUS U
IPaBUIAMU II0JIb30BaHMUs OMOIMOTEKOM, YTBEP:KIECHHBIMH PYKOBOAMTEIEM 00IIe00pa30BaTEIbHOIO
YUpEXKICHUS.

7. OOmieo0pa3oBaTeIbHOE YUYPEKACHHE HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh U KadyeCTBO
OMOIMOTEYHO-UH(DOPMAITMOHHOTO OOCTYKUBAaHUS OMOTUOTEKH.

8. OpFaHI/I3aI_II/IH 06CJ'Iy>KI/IBaHI/ISI Y4aCTHHUKOB O6p830BaTCJ'ILHOFO mnmponoecca IMpPOU3BOAUTCIA B
COOTBECTCTBUU C mpaBujIaMu TCXHUKHU 0e30IMaCHOCTH )51 MIPOTUBOIIOKAPHLBIMU, CaHUTAapHO-
TUTHCHUYCCKUMHA Tpe6OBaHI/I$IMI/I.

II. OcHoBHBIE 3a1a4H
OCHOBHBIMM 321a4aMU OHOJIMOTEKH ABJIAIOTCA:

a) oOecrmeyeHHe YyYacTHHUKaM OOpa3oBaTEeIbHOrO Tporecca - O0O0y4aromuMes, TeAaroru4ecKuM
paboTHUKaM - JgocTyna K HMH(pOpMamuM, 3HAHUSM, UOESIM, KYIbTYPHBIM IIEHHOCTSIM IOCPEICTBOM
UCIOJIb30BaHUsl OMOTMOTEYHO-UH(OPMALIMOHHBIX PECYpPCOB 0011e00pa30BaTEILHOTO YUPEKIACHHS Ha
Pa3IMYHBIX HOCUTENSIX: OyMakHOM (KHIDKHBIM (OHA, (OHI MEepUOIUYECKUX HU3JaHUI); MarHUTHOM



(bona aymmo- u Bugeokaccer); nudposom (CD-mucKH); KOMMYHUKATUBHOM (KOMITBIOTEPHBIC CETH) U
WHBIX HOCHTEJISX;

0) BoCIIUTaHUE KYJIBTYPHOTO U TPAXKIAHCKOTO CAaMOCO3HAHHUS, IIOMOIIb B COLIMATIU3AMU 00Yy4aroIerocs,
Pa3BUTUU €TI0 TBOPUYECKOIO MOTEHIINANA,

B) (hOpMHUPOBAHKE HABBIKOB HE3aBUCUMOTO OMOJIMOTEHYHOTO IMOJIB30BaTENsA: 00yYeHHE MMOUCKY, OTOOPY U
KPUTHYECKOHU OlLleHKE HH(OpMaIi;

I) COBEPIICHCTBOBAaHHE NPEJAOCTABISAEMBIX OHOJMOTEKOW YCIyr Ha OCHOBE BHEIPCHHUS HOBBIX
WHQPOPMAIIMOHHBIX TEXHOJOTHH M KOMIIBIOTEPU3AlUH OUOIMOTEYHO-MH()OPMAIMOHHBIX IIPOIIECCOB,
dhopmupoBanre KOMGOPTHONH OMOIMOTEYHOU CPEIBI.

II1. OcHoBHBIE PyHKIMH
Jlis peaji3anuu OCHOBHBIX 3a/1a4 OHO/IMOTEKA:
a) bopmupyer hona 6ubIMOTEUHO-UH(DOPMAIIMOHHBIX PECYPCOB 00IIE00PA30BATEIBHOTO YUPEIKICHHUS:

- KOMIUJIEKTYeT YHUBEpCaJbHbI (HOHJ YyUeOHBIMM, XyJOXKECTBEHHBIMM, HAyYHBIMH, CIIPAaBOYHBIMH,
[eJarornyecKuMyu M Hay4YHO-TIOMYJISIPHBIMM JOKYMEHTaMU Ha TPAJULUOHHBIX M HETPaJULUOHHBIX
HOCHUTENSAX NH(OPMALINK;

- nonosHAeT (GoHJ MHPOPMALMOHHBIMU pecypcamu cetu MHTepHeT, 6a3aMu ¥ OaHKaMU JaHHBIX JPYTUX
YUPEKICHUN U OpraHU3aLNN;

- OCYIIECTBIISICT pa3MEIICHUE, OPTraHU3aIUIO0 U COXPAHHOCTh JOKYMEHTOB;
0) co3ngaet nHGOPMALIMOHHYIO MTPOTYKITHIO:
- OCYIIECTBIIICT aHATUTUKO-CHUHTETHYECKYIO TepepadoTKy WH(DOPMAIIHH;

-OpraHu3yeT M BeJeT CIpaBOYHO-OmMOnuorpaduyeckuii  anmapar: Karajgord  (andaBUTHBIMH,
CUCTEMAaTUYEeCKUI), KAapTOTEKH (CUCTEMATUYECKYI0 KapTOTEKy cTaTeil, TeMaTH4eCKHe KapTOTEKH),
AJIEKTPOHHBIN KaTaJor,

- pa3pabaThIBaeT peKoMeHAaTelIbHbIe Onbmorpaduueckue nocodus (Cucku, 0630pbl, ykazaTeau | T.11.);
- obecrieunBaeT HHPOPMHUPOBAHHUE TIOTB30BaTENICH 00 MHPOPMAITMOHHOHN MPOTYKITNH;

B) OCYULIECTBIISIET nuddepeHIpoBaHHOE O6ubnmoTeyHo-nH(HOPMALIMOHHOE o0cyXKBaHUE
oOyJaronuxcsi:

- TpeloCTaBiIsieT MH(POPMALMOHHBIE PECypchl Ha Ppa3IMYHBIX HOCHTEISIX Ha OCHOBE H3Y4YEHHs UX
MHTEPECOB U NH(OPMAIIMOHHBIX TOTPEOHOCTEIH;

- €CO34acT YCJIOBUA IJId pCan3aliuh CaAMOCTOSATCIBHOCTH B 06y‘-ICHI/II/I, HOSHaBaTCHBHOﬁ, TBOp‘-ICCKOﬁ
ACATCIBHOCTH C OHOpOfI Ha KOMMYHUKAIIUIO; CHOCO6CTByeT Pa3BUTHUIO HABBIKOB CaM006y‘-ICHI/IH (y‘{aCTI/IC
B CCTCBLIX OJIMMIINAZIaX, TCIICKOMMYHHUKAIIMOHHBIX IMTPOCKTAX B CUCTEME JTUCTAHITUOHHOT O O6y‘-ICHI/I$I);

- opraHu3yer oOydeHHe HaBBbIKAM HE3aBUCUMOIr0 OMOJMOTEYHOrO TOJb30BATENd M MOTPEOHTENS
uHpOpMaIUY, CONEHCTBYET MHTETpAallMU KOMILJIEKCAa 3HAHUM, YMEHUN M HaBBIKOB pabOThl C KHUIOW H
uHpopManuen;

- OKa3bIBaACT I/IH(I)OpMaI_II/IOHHYIO MNOAACPIKKY B PCHICHUHN 3a/la4, BOSHHUKAIOIIUX B MPOLCCCC UX y‘-ICGHOfI,
CElMOO6p330BaTeJ'ILHOfI )51 I[OCYTOBOﬁ ACATCIIBHOCTH,



- OpraHu3yeT MacCOBBIE€ MEPONPUITHS, OPHUEHTHUPOBAHHbIE Ha pa3BUTHE OOIIEH M UYUTATEILCKON
KYJIbTYpPbI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIICHUS;

- COACHCTBYET 4jeHaM MeJaroruueckoro KOJUIEKTHBA U aJMUHHCTpPALUU YUYPEXKACHHUS B OpPraHU3alUU
o0pa3oBaTenpHOr0 Ipolecca M Jocyra oOywarommxcs (mpocmoTp BuaeoduibmoB, CD-auckos,
MPE3EHTALMH PA3BUBAIOIINX KOMITBIOTEPHBIX UTP);

T) OCYIIECTBIISET nuddepeHITMpOoBaHHOE OMOIMOTEYHO-UHPOPMAITUOHHOE oOcy>)KuBaHUE
MEeIarOrHYeCcKMX PabOTHUKOB:

- BBIABISICT MH(GOPMAIIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpOChl B 00JIACTH TEJAarOTHYECKUX
MHHOBAIIMH U HOBBIX TE€XHOJIOTHM;

- COHeﬁCTByeT HpO(beCCHOHaHBHOﬁ KOMIICTCHIIMHY, IIOBBIIICHUIO KBaJ'II/I(l)I/IKaHI/II/I, IIPOBCACHUIO
aTrTecranuu,

- co3maeT OaHK TeAarormueckoil WHGOPMAIMM KaK OCHOBBI €AMHOM HWH(OPMAIMOHHOW CITYXKOBbI
00111e00pa30BaTeIbHOTO YUPESKICHHS, OCYIIECTBIIICT HAKOIUICHHE, CHCTEMAaTH3aIuio0 MHPOPMAIMH 10
npeaMeTam, pasjiesiaM i TeMaM;

- OpraHusyeTr AOCTyIl K 6aHKy nez[aromquKoﬁ I/IH(1)OpMaI_II/II/I Ha JI00BIX HOCHUTCIIAX; IIPOCMOTP
QJICKTPOHHBIX Bepcnﬁ neJarorutdcCKux I/I3I[8.HI/II71;

- CIIOCOOCTBYET MPOBEACHUIO 3aHATUH 10 (HOPMUPOBAHHIO HH(POPMAITMOHHON KYJIBTYPBI; ABISiETCA 0a30ii
IS TIPOBE/ICHHSI IPAKTHYECKHUX 3aHATHI 10 paboTe ¢ MHPOPMAIIMOHHBIMU PECYpPCaMU;

- YIIOBIJIETBOPSIET 3aMPOCHI MOJIb30BaTeIe 1 MHPOPMUPYET O HOBBIX MTOCTYIJICHUAX B OMOIHOTEKY;
- KOHCYJIBTUPYET IO BOIPOCaM y4eOHBIX M3AaHUI I 00yJaromnuXCsl.
IV. Opranuszanus a1esiTeJJbHOCTH OMOJIMOTEKH

1. bBubnanoreuHo-uHGOPMALMOHHOE OOCIY)XKMBAaHUE OCYLIECTBISETCS Ha OCHOBE OHOJINOTEYHO-
MH(POPMALIMOHHBIX PECYpCOB B  COOTBETCTBMM € y4YeOHbBIM M  BOCIHTATEeNbHBIM  IUIAHAMU
00111€00pa30BaTENILHOTO YUPEKACHUS, IPOrpaMMaMHt, IPOEKTAMHU U MJIaHOM paboThl OMOIMOTEKH.

12. CnoHcopckasi IOMOIIIb, MOJy4YeHHAass OMOMMOTEKOW B BHJIE IENEBBIX CPEJCTB Ha KOMILIEKTOBAHUE
doHma U 3aKynky oOOpyAOBaHHUSA, HE BIEYET 3a COOOW CHUKEHHMS HOPMATUBOB U (MJIM) aOCOTIOTHBIX
pa3MepoB (hrHaHCHPOBaHUA U3 OIOKeTa 00IIe00pa3oBaTeNbHOIO yUpekaeHus. J[eHexxHble cpeacTBa 3a
CIaHHYIO OWOJIMOTEKOW MaKyJIaTypy PacXOAYIOTCS Ha YIy4IICHHE MaTepHAIbHO-TEXHUYCCKOW Oa3bl
OMOIMOTEKH, TOAMKUCKY MPOdEeCCUOHATBFHBIX W3IaHUM, KOMIUIEKTOBaHUE (OH/IA TOKYMEHTOB.

13. B nensax obecrieueHust MOJCpHU3AIMHA OMOIMOTEKH B YCIOBUAX MH(OpMaTH3amuu 00pa30BaHUS U B
npenenax CpeAcTB, BBIIEISEMBIX YUpPEAUTENSIMHU, 00IIeo0pa3oBaTeIbHOE YUpeKIeHHEe oOecredynBaeT
OnOIMOTEKY:

- TapaHTUPOBAHHBIM (PMHAHCHPOBAHMEM KOMIUIEKTOBAHUS OMOIMOTEYHO-MH(GOPMAIIMOHHBIX PECYpcoB (B
CMETE YUpEKJIeHUSI BHIBOJIUTCS OTIEINIBHO);

- HEOOXOUMBIMH CITY>KEOHBIMU U MPOU3BOJICTBEHHBIMH MOMEIICHUSIMA B COOTBETCTBUHU CO CTPYKTYpOit
OMOIMOTEKM W HOPMAaTHBAMH I10 TEXHUKE O€30MAaCHOCTH JKCITyaTallid KOMIBIOTEPOB (OTCYTCTBHE
BBICOKOM  BIIQXHOCTH, 3albUICHHOCTH TIOMEIIEHHUs, KOPPO3MOHHO-aKTHUBHBIX TMPUMECEH  WIH
AIIEKTPOMPOBOASAIICH MBIIN) U B COOTBETCTBUH ¢ TTostoxkeHussmu CanlluH;



- COBPEMEHHOH  3JEKTPOHHO-BBIYMCIUTENBHON, TEIEKOMMYHUKALIMOHHOW W  KOMHUPOBAJIBHO-
MHOKUTEIHHON TEXHUKON ¥ HEOOXOAUMBIMH MPOTPAMMHBIMHU MPOAYKTAMH;

- PEMOHTOM ¥ CEPBHCHBIM OOCITYKUBAHHEM TEXHUKHU ¥ 000pYA0BaHUS OMOINOTEKH;
- OMOIMOTEYHON TEXHUKOW Y KAHIICISIPCKUMU IIPHHAICKHOCTSIMHU.

4. O0meo0pa3oBaTeIbHOE YUPEXKIEHUE CO3/IAeT YCIOBUS JUIsl COXPAaHHOCTH amaparypbl, 000pyA0BaHUs
Y UMYILECTBA OMOIMOTEKH.

5. OTBETCTBEHHOCTb 332 CHCTEMATUYHOCTh M KAaU4eCTBO KOMILJICKTOBAaHUS OCHOBHOTO (hOHJA OMOIHOTEKH,
KOMILUIEKTOBaHUE Yy4eOHOTO (pOH/Ia B COOTBETCTBUU C (eiepaabHBIMHU MEPEUHIMUA YICOHUKOB U Y4€OHO-
METOAMYECKUX W3JIaHUH, CO3/aHUEe HEOOXOTUMBIX YCIOBHHM JUIsl JNEATEIBHOCTH OHOIMOTEKH HECceT
PYKOBOANTENH 0011€00pa30BaTENbHOTO YUPEKACHUS B COOTBETCTBUY C YCTABOM YUPEXKICHUS.

6. Pexxum paboTel OMONMOTEKH OMpeNeNseTcs 3aBeAylonmM Oubnuorekoil (OmbOmMoTekapem) B
COOTBETCTBUHM C TpaBWJIAMH BHYTPEHHErO pacropsjaka o0iieo0pa3oBaTenbHOro yupexiaeHus. [Ipu
OIPECICHUH PeKIMa pabOThl OMOIMOTEKH MPEAYCMAaTPHUBACTCS BbIICIICHHE:

- IByX 4acOB pab04Yero BPEMEHHU €KEAHEBHO Ha BBINOJIIHEHHE BHYTPHONOINOTEUHOM PabOTHI;
- OZIHOT'O pa3a B MECALl - CAHUTAPHOTO JHS, B KOTOPbII 00CIIy’)KHBaHUE 10JIb30BATEIEH HE TPOU3BOJUTCS;
- HE MEHEE OJHOI0 pa3a B MECSI] - METOIUYECKOTO JIHS.

7. B mensax obOecriedeHUs PalMOHAIBHOTO KCIIOJNB30BaHMs MH()OPMAIIMOHHBIX PECypcoB B paboTe ¢
yyanumucs OuOinoTeka o00I11e00pa30BaTENbHOIO YUPEKICHHUS B3aUMOJICHCTBYET ¢ OHOIMOTEKaMU
I.DJACTHL.

V. Yupasiaenue. LITarsl.

1. VnpaBnenue OuOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoii
®enepanun, cyobektoB Poccuiickoit denepary u ycTaBoM 00111€00pa30BaTEbHOTO YUPEKICHUS.

2. OOmiee  pyKOBOJACTBO  JIEATENBHOCTBIO ~ OMOJIMOTEKM  OCYHIECTBISIET  PYKOBOAMTEINb
00111€00pa30BaTENLHOTO YUPEKACHUS.

3. PykoBoicTBO OMOMMOTEKOW OCYIIECTBISIET 3aBEAYIOUIMA OMOIHOTeKOW (OMOIMOTEKaph), KOTOPHIH
HECeT OTBETCTBEHHOCTb B IMpeJeNaXx CBOEH KOMIIETEHLMH IMepel] OOIIECTBOM U PYKOBOJIUTEIEM
00111€00pa30BaTENILHOTO YUPEXKACHUS, OOYyUaIOIIMMHUCS 33 OPTaHU3aALMIO U PE3yJbTaThl JIESTEIbHOCTH
OuONIMOTEKM B  COOTBETCTBUM €  (DYHKIMOHAIBHBIMM  OOSI3aHHOCTSIMH,  INPEILyCMOTPEHHBIMU
KBAJTM(HUKAIMOHHBIMU TPEOOBAaHUSAMH, TPYIOBBIM JIOTOBOPOM M YyCTaBOM 00I1€00pa3oBaTeIbHOTO
YUYpexIeHus.

4. 3aBepyrommii Onbnmorexoil (OmOIMOTEKapb) Ha3HAYaeTCs PYKOBOJAUTENIEM 0011e00pa30BaTeIbHOIO
YUPEXKICHUS, MOXET SBJIATbCS UICHOM MEJIarorMyeckoro KOJUIEKTMBA W BXOJUTh B  COCTaB
MeJIarOTHIECKOTO COBETa 00111e00pa30BaTEIbHOTO YUPEIKICHUS.

5. Meroandeckoe COPOBOXKACHUE AEATEIILHOCTH OUOINOTEKH 00eCTIeunBaeT CIEHaTUCT (METOMCT) 10
y4eOHBIM (POH/IaM U HIKOJIBHBIM OMOIMOTEKaM OpraHa ynpaBieHUs 00pa30BaHUEM.

6. 3asenyromuii O6ubGnuorekoit (OmOMMOTEKapb) pas3padaTbiBa€T W MPEACTABISET PYKOBOAMUTEIIO
00111€00pa30BaTENLHOTO YUPEKACHUS HAa YTBEP)KICHHUE CIIEAYIOIINE JOKYMEHTBI:

a) [onoxxenne o OMOIMOTEKE, MPaBUIIA MOJTH30BAHMS OUOINOTEKOI;



0) CTpYKTYpy W IITaTHOE pacrucaHue OMOIMOTEKH, KOTOphIE pa3pabaThIBaIOTCS Ha OCHOBE OOBEMOB
paboT, onpeneneHHbIX MOJOKEHHEM 0 KOHKPETHON OMOInoTeKe 0011e00pa30BaTeIbHOTO YUPEIKICHUS C
UCMOJb30BaHUEM "MeXOoTpacieBbIX HOPM BPEMEHH Ha TIPOLECCHI, BBINOJHSAEMble B OuOIMOTEKaX"
(ITocranoBnenre MuHUCTEPCTBA TPYAA U COLMATIBLHOTO pa3BuTHsa Poccuiickoit @eneparuu ot 3 ¢espais
1997 r. N 6);

T') IJIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

7. Tlopsamok  KOMIUIEKTOBaHMs  INTaTa  OMOJMOTEKHM  OOIIEOO0pa30OBATEIBHOTO  YUPEKIACHUS
PETIIaMEHTHPYETCS €T0 YCTaBOM.

8. Ha pabory B OMONIMOTEKY NPHHUMAIOTCS JHIA, HWMEIOIIME HEOOXOAMMYIO MPOQPeCCHOHATHHYIO
MOJITOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUSAM KBATM(DUKAIMOHHOW XapaKTEPUCTUKU IO JIOJKHOCTH H
MOJTYYCHHOH CIEIMATBbHOCTH, IOTBEPKICHHYIO JJOKyMeHTaMu 00 00pa3oBaHuH U (WiIH) KBaTH(pUKALINY.

9. PaboTHHKM OHOJMOTEK MOTYT OCYIIECTBIATh IIEAarOTHYECKYI0 JeATeIbHOCTh. COBMEIIECHUE
OuOIMOTEeYHO-MH(DOPMAITMOHHOW ¥ TEAarOrHYeCKO JCSTEIBHOCTH OCYHIECTBISCTCS PaOOTHUKOM
OMOJIMOTEKH TOJIBKO Ha I0OPOBOIBLHON OCHOBE.

10. TpynoBeie oTHOLIEHUS pPAOOTHUKOB OHONMOTEKH U  001Ie00pa30BATENLHOTO  YUPEKICHUS
PETYIUPYIOTCSI TPYIOBBIM JJOTOBOPOM, YCIOBHUSI KOTOPOTO HE JOJHKHBI IPOTHBOPEUYUTH 3aKOHOAATEIBCTBY
Poccuiickoit ®denepanuu o Tpye.

VI. [IpaBa u 00s13aHHOCTH OUOJINOTEKHU
PaboTHuk O0M0IMOTEKM MMeeT NPaBo:

a) CaMOCTOSITEIbHO BBIOMpaTh (OPMBI, CpPEICTBA H METOABl OMOIMOTEYHO-MH(POPMAIIMOHHOTO
OOCITy’>)KUBaHHsI 00pa30BaTEIHbHOTO M BOCIHUTATENBHOTO IIPOLIECCOB B COOTBETCTBUU C IETSAMH H
3a/layaMi, YKa3aHHBIMH B YCTaBe 0O0Ie00pa30BaTEIbHOTO YUPEXKACHUS U TOJOKEHUH O OUOIMOTEKE
00111e00pa30BaTENBHOIO YUPEIKIACHUS;

0) IpOBOAUTH B YCTAHOBJIICHHOM MOpsiKE (PaKyIbTaTUBHBIE 3aHATUS, YPOKH U KPYKKH OMOIMOTEUHO-
oubarorpaduueckux 3HaHUM 1 HHPOPMALITMOHHOMN KYJIbTYpHI;

B) OIpEAENATh UICTOYHUKH KOMIIEKTOBAaHUS NHPOPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh W PEaTH30BBIBATH JOKYMEHTHl U3 (POHIOB B COOTBETCTBUU C HHCTPYKLHEH MO YYeTy
oubmmoTedHoro GoHma;

1) OMNpelneisiTh B COOTBETCTBUU C IMpaBWJIaMU TMOJB30BaHMUS OMOIMOTEKO 00IIe00pa3oBaTeIbHOIO
YUPEKIEHUS, YTBEPKIECHHBIMH PYKOBOJUTENIEM 00me00pa3oBaTebHOTO  YUPEXKIEHUS, U  TIO
CorjraCOBaHUIKO C PpPOAUTCIBCKUM KOMHUTCTOM WM TIIONCYHUTCIBCKUM COBETOM BHUALBI W PasSMEPLI
KOMITCHCAIMH yiiep0a, HAHECEHHOTO MOJIh30BaTeIsIMU OMOJINOTEKE;

€) BHOCHUTD IPEIOKEHUSI PYKOBOJUTEIO 00I11€00pa30BaTEIbHOTO YUPEKICHHS 110 COBEPILICHCTBOBAHUIO
OIUIaTBl TPyJa, B TOM 4YHCJIE€ HaA0aBOK, JOMJIAT W TPEMUPOBAHUS pPAOOTHUKOB OMOIMOTEKH 3a
JIOTIOJTHUTENBHYIO paboTy, HE BXOJSIIYIO B KPYI' OCHOBHBIX 00si3aHHOCTEH paOOTHUKOB OMOIMOTEKH; MO
KOMITIEHCAIITMOHHBIM MEPONPUSITUSIM, CBSI3aHHBIM C BPEAHBIMU YCIOBUSMHU Tpynaa (OMOIMOTEYHas! MbUIb,
MpeBBILICHHE HOPMaTHBa PadOTHl HA KOMITBIOTEPE);



’K) Yy4acTBOBaTh B YIPAaBIECHUU O0OIIC00PA30BATEIbHBIM YUPEKACHUEM B IMOPSJIKE, OIMpeIeasieMoM
YCTaBOM 3TOTO YUPEKICHUS;

3) UMETh €XKETOJHBIA OTMYCK 28 KalleHJapHBIX JHEH W JOMOJHHUTEIbHBIN OIUIaYUBaCMbI OTIYCK B
COOTBETCTBMM  C  KOJUICKTHBHBIM  JOTOBOPOM  MEXIYy  paOOTHUKaMH W PYKOBOJICTBOM
O6H.[CO6pa3OBaTeJIbHOI‘O yqpexcﬂeHHsl NJIN UHBIMHU JIOKAJIBHBIMU HOpMaTI/IBHBIMI/I aKTaMHU,

1) OBITh NPEICTABICHHBIMH K pa3IMYHBIM (QopMaM MOOIIPEHHs, HarpajaM W 3HAaKaM OTJINYHUA,
MIPEelyCMOTPEHHBIM /1JIsl pA0OTHUKOB 00pa30BaHuUs U KYJIbTYpPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOaTeNbCTBOM Poccuiickoii deneparuu B paboTe OMOIMOTEUHBIX
accoluanui Wi COI30B.

PaboTHuku 0M01HOTEK 00513aHbI:

a) 00ecTIeYnTh MOJIL30BATEISIM BO3ZMOKHOCTh Pa0OTHI ¢ MH(OPMAITMOHHBIMU pecypcaMu OUOIMOTEKH;
0) nH(MOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABISIEMBIX OUOTHOTEKOMN YCIIyT;

B) 00€CIICUYNUTh HAYYHYIO OpraHu3aIiuio (GOHIOB U KaTaJIOTOB;

r) dopmupoBath (GOHIBI B COOTBETCTBHH C YTBEPKICHHBIMU (elepalbHBIMU IEPEUHAMU Y4YEOHBIX
u3aHui, 00pa30oBaTENbHBIMU MpOrpaMMaMu  00IIe00pa30BATENILHOTO  YUPEKACHUS, HHTEpECcCamH,
MOTPEOHOCTSMU U 3aIIPOCAaMH BCEX KaTEropHil Moyib30BaTeneil;

1) COBEpIICHCTBOBaTh HH(OpPMAIMOHHO-OMOIUorpaduyeckoe u  OUOIMOTEYHOE OOCITY)KHBaHHE
MOJIb30BATENICH;

e) o0ecreynBaTh COXpPAaHHOCTb HCIIOJIb30BAHHA HOCHUTENCH I/IH(i)OpMaI_II/II/I, X CHUCTCEMATU3allUuIo,
PasMCIICHUC U XPAHCHHUC,

) obecrieunBaTh PeXUM pabOThl B COOTBETCTBUU C IMOTPEOHOCTSMH IOJb30BaTeNcii M paboTOi
00111€00pa30BaTENILHOTO YUPEKACHUS;

3) OTYMUTBHIBATBCA B YCTAaHOBJICHHOM IOpAAKE TMepell pPYKOBOAMUTENEM 00I1e00pa3oBaTeIbHOTO
YUPEXKIEHUS;

1) MOBBIIIATH KBAJTU(UKALIHIO.
VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe/1eil OMOIHOTEKH
ITosb30BaTes i OMOJIMOTEKH HMEIOT NPaBO:

a) MoJIydaTh IMOJIHYI0O MHPOPMALMIO O cocTaBe OMOIMoTeuHoro ¢oHaa, MHPOPMALMOHHBIX pecypcax U
MIPEOCTaBIIAEMbIX OMOIMOTEKON yCIyrax;

0) M0JIb30BATHCS CIIPABOYHO-OMOIMOrpaduIecKuM anmapaTromM OUOINOTEKY;
B) MOJIy4aTh KOHCYJIbTAIMOHHYIO IIOMOIIb B MTOUCKE U BHIOOPE UCTOYHUKOB HH(POpMAITUH;

I) MOJIyyaTh BO BPEMEHHOE I0JIb30BaHHE Ha a0OHEMEHTE U B UWTAJIBHOM 3aje Ie4YaTHbIE W3/IaHuf,
ayJMOBHU3yaJIbHbIE JOKYMEHTHI U IPYrHe NCTOYHUKH MH(OPMaLINU;

1) IPOJJIEBATh CPOK MOJIb30BAHUS IOKYMEHTAMU;

€) MoJydaTh TeMaThueckue, (akrorpaduyeckue, yTOUHsIOmME W Oubnmorpaduyeckue CrnpaBKd Ha
OCHOBE (poH/1a OMOITHOTEKH;



) TIOJy4aTh KOHCYJBTAI[MOHHYIO MOMOIIL B paboTe ¢ mHpopManuell Ha HETPaJIULIUOHHBIX HOCHUTENSIX
MIPU TOJIb30BAHUU 3JIEKTPOHHBIM U UHBIM 000pPYI0BaHUEM;

3) y4acTBOBaTh B MEPOIPHUATHSIX, TPOBOUMBIX OMOIHMOTEKOH;

1) oOpamarbest JUIsl pa3pelieHrs KOH(MIMKTHOW CUTyallud K PYKOBOAMUTENIO OOIIe00pa3oBaTeIbHOIO
YUpEXKICHUS.

ITosb30BaTe M OUOJIHOTEKH 003aHEI:
a) coOI0IaTh MpaBUIIa MOJIB30BAHMS OMOIMOTEKOI;

0) OepeXHO OTHOCHTHCS K MPOU3BEACHUSM Ie€4aTu (HE BBIPHIBATH, HE 3arM0aTh CTpaHUIl, HE JEIaTh B
KHUATaX TOJYEPKUBAHMI, MOMETOK), MHBIM JIOKYMEHTaM Ha Pa3JIMYHBIX HOCHUTENSIX, 00OPYIOBaHUIO,
MHBEHTAPIO;

B) IOJ/IEP’KUBATh TOPSIOK PACCTAHOBKU TOKYMEHTOB B OTKPBITOM JIOCTYTIe OMOIMOTEKH, PACIIONOKEHUS
KapTOYEK B KaTAJIOraX U KapTOTEKax;

F) MMOJIb30BAaThCs HCHHBIMU U CIIPABOYHBIMU JOKYMCHTAMHU TOJIBKO B IIOMCIICHUN 6I/I6J'II/IOTCKI/I;

o) yOemuThCs TpU TIOJIYYCHUH JIOKYMEHTOB B OTCYTCTBUU Je(DEeKTOB, a mpu OOHApYKECHUH
npouH(OpMHUPOBATh 00 3TOM paboTHHKA OUOIHMOTEKH. OTBETCTBEHHOCTh 32 OOHApYKEHHbIC AE(PEKTHI B
ClIaBaeMbIX JOKYMEHTaX HECET MOCICIHUH IOJIb30BaTEb;

e) PaCIIUCbIBATBCA B YUTATCIIbCKOM Q)OpMyHHpe 3a Ka bl HOHy‘leHHHﬁ JOKYMEHT,
)I() BO3BpaliaTb JOKYMCHTHI B 6I/I6JII/IOTeKy B YCTAaHOBJICHHBIC CPOKHU;

3) 3aMEHATh JOKYMEHThl OMOJMOTEKM B Cilydae WX YTpaThl WM MOPYM UM PaBHOLEHHBIMHU JIMOO
KOMIIEHCUPOBaTh yuiep0 B pa3Mepe, yCTaHOBJIEHHOM IIPaBUIIAMHU I10JIb30BaHUs OMOIMOTEKOM;

1) TOJHOCTBIO paccUUTaTbcs ¢ OWUONMOTEKON 1O MCTEYEeHHH CpokKa OOydeHMs Wi paboThl B
0011e00pa30BaTEIbLHOM YUPEKICHUU.

- BBISIBJISIET MH(POPMAIMOHHBIE TIOTPEOHOCTH U YA OBIIETBOPSET 3alIPOCHI, CBSI3aHHBIE C O0yUEHHUEM,
BOCIIUTAaHHUEM H 310POBBEM JETEM;

8.ITopsi10K MOJIL30BaHUS OUOIHOTEKOI

a) 3amuch oOydaromuxcs 00IIe00pa30BaTENbHOTO YUPEXKIEHUS B OUONMOTEKY MPOU3BOAMUTCA IO
CIMCOYHOMY COCTaBY KJjacca B HMHJWBHUIYaTbHOM TOPSAKE, MEJAarorHuecKuX M HHBIX pPaOOTHUKOB
00111€00pa30BaTENILHOTO YUPEKIEHHUS - TI0 MACTIOPTY;

6) nepeperucTpanusa MOJIb30BaTeNICH OMONMOTEKH IMPOU3BOAUTCS CIKETOAHO,

B) ,Z[OKYMGHTOM, HO,Z[TBep)KI[aIOH_[I/IM npaBo IIOJIB30BaHUA 61/I6J'II/IOTGKOI71, SABIISICTCA I-II/ITH.TCJ'II:CKI/II\/'I
opmyusp;

B) UMTATEIbCKUI (OpMyIIsp (GUKCUPYET JaTy BbIIaYU MOJIB30BATENIO JOKYMEHTOB U3 (oHIa OMOIHOTEKN
Y UX BO3BpAIICHHS B OUOINOTEKY.

ITopsinok noib30BaHusi a00HEMEHTOM:

a) TI0JIb30BATENIM UMEIOT MPABO MOJIYYHTh HA JJOM U3 MHOTOTOMHBIX M3JJaHUN HE 00Jiee IBYX TOKYMEHTOB
OJIHOBPEMEHHO;



0) MakCUMaJIbHBIC CPOKHU TOJIH30BaHUS IOKYMEHTAMU

- Y4eOHUKH, yueOHBIC TOCOOUS - YICOHBIN TOT;

- Hay4HO-TIONyJIsIpHasl, I03HaBaTeIbHAasl, Xy10’)KECTBEHHAs JIUTeparypa - 1 Mecs1r;
- ICPpUOANYCCKUC U3JaHUs, U3JaHUS ITOBBIICHHOI'O CIIpOCa - 15 HHeﬁ;

B) I10JIB30BATEIN MOTYT IPOMJIUTH CPOK IOJIb30BAHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYTUX I0JIb30BATEIICH.

HOpﬂI[OK MOJIb30BaAHUA YUTAJIBbHBIM 3aJI0M:
a) JAOKYMCEHTEI, IPCAHA3HAYCHHBIC JIA pa6OTBI B UMTaJIbHOM 3aJI€, Ha JOM HC€ BbIJAlOTCA,

6) SHIUOUKIIONICAUH, CIIPABOYHUKH, PCIAKUC, LNCHHBLIC W HWMCHOIIHUECA B CAWMHCTBCHHOM J3K3CMILIAPC
AOKYMCHTBI BbIJIAKOTCA TOJIBKO JJISA pa6OTH B UUTAJIbHOM 3aJIC.

ITopsinok paGoThl ¢ KOMIILIOTEPOM, PACIOJIOKEHHBIM B OMOJINOTEKeE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHUKOB OOpa30BaTEIBHOrO NpoIecca MPOM3BOAUTCA MO Tpaduky,
YTBEP)KICHHOMY PYKOBOJIUTEIIEM YUPEKACHUS, U B IPUCYTCTBUH COTPYTHUKA OMOIMOTEKH;

0) pazpemaercs paboTa 3a OJJHUM TIEPCOHATLHBIM KOMITLIOTEPOM He 00Jiee IBYX YETIOBEK OJJHOBPEMEHHO;

B) IMOJIB30BATCIIb HUMECT IIPaBO pa6OT8.TB C HCTpaAUIIMOHHBIM HOCHUTCIICM I/IH(i)OpMaI_II/II/I II0CJIC
IpeaABAPUTCIIbHOIO TCCTUPOBAHUA €I'O pa6OTHI/IKOM 6I/I6JII/IOTCKI/I;

I) MO BceM BoIpocaM moucka uH@opmanuu B VHTepHeTe Moib30BaTedb JODKEH o0pamarhes K
paboTHUKY OMOIMOTEKH; 3ampeliaeTcs oopalieHue K pecypcam MHTepHETa, IPeAnoiaraonM oIiary;

o) paboTa C KOMIIBIOTEPOM IPOM3BOJUTCS COTJIACHO YTBEP)KICHHBIM CAHUTAPHO-TUTHUEHUYCCKUM
TpeOOBAHUSM.



